
CONG TV CO PHAN IN sxcn GIAO KHOA T~I TP. HA. N(H

Dia chi: T6 60 - Thi tran Dong Anh - Huyen Dong Anh - Ha Noi

Dien thoai: 039680296 Fax: 038 833 786

Website: http://www.hapco.vn

[Dl/THAO [ QUY CHlhAM VIi):CvA BrEU QUYET
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Can dr Ludt Doanh nghiep s6 59/2020/QHI4 ngay 17/06/2020, sua d6i boi Ludt s6
03/2022/QHI5 ngay 11/01/2022;
Can cu DiJu I? t6 chuc va hoat dong cua Cong ty cd phdn In Sach Gido Khoa tai TP. Ha
N(Ji;

Dai hoi d6ng c6 dong thuong nien nam 2024 cua Cong ty C6 phan In Sach Giao
Khoa tai TP. Ha NQi diroc t6 chirc va thirc hien theo Quy ch~ lam viec sau day:

Di~u 1. Pham vi va d8i tuong up dung

1. Quy ch~ nay duoc ap dung cho viec t6 chirc Dai hQi d6ng c6 dong tlnrong nien nam
2024 cua Cong ty c6 phan In sach giao khoa tai thanh pho Ha NQi (sau day goi tilt la
Cong ty)

2. Quy ch~ nay quy dinh cu the quyen va nghia vu cua cac ben tham gia Dai hoi, di~u kien,
the thirc ti~n hanh Dai hQi c6 dong Cong ty.

3. C6 dong, nguoi dai dien theo uy quyen va cac ben tham dir Dai hQi c6 trach nhiem thirc
hien theo cac quy dinh tai quy ch~ nay.

Di~u 2. CB dong tham d., Dai hQi dAng cB dong

1. Cac c6 dong c6 ten trang danh sach c6 dong cua Cong ty tai thai diem ch6t danh sach
ngay 20103/2024 deu c6 quyen tham dir Dai hoi d6ng c6 dong Cong ty C6 phan In Sach
Giao Khoa tai TP. Ha NQi;

2. C6 dong va/hoac dai dien theo uy quyen c6 mat dung thai gian quy dinh va lam thu tuc
dang Icy voi Ban t6 chirc Dai hQi tnroc khi vao phong hop Dai hoi;

3. C6 dong va dai dien c6 dong d~n muon vfrn c6 quyen dang Icy tham dir Dai hQiva tham
gia bieu quyet cac vfrn d~ tiep theo cua Dai hoi. Dai hQi khong c6 trach nhiem dung va
bieu quyet lai cac vfrn d~ da:thong qua;

4. Trang thoi gian di~n ra Dai hQi, cac c6 dong phai tuan thu theo S\I huang dfrn cua Ban
Chu toa, irng xu van minh, lich S\I va gift tr~t ttr;

5. Cac c6 dong phai gift bi mat, thuc hien dung ch~ dQstr dung va bao quan tai lieu, khong
sao chep, ghi am dua cho nguoi ngoai Dai hoi khi clnra diroc Ban Chu toa cho phep;

6. Nguoi diroc uy quyen tham dir Dai hQikhong duoc uy quyen lai cho ngiroi tlnr ba tham
dir D~i hQi.
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Di~u 3. Ban Chii toa D~i hQi

1. Ban Chu toa Dai hoi gom 03 nguoi: 01 Chu toa va 02 thanh vien. Chu tich H9i d6ng
quan tri la Chu toa Dai hoi, Chu toa Dai hoi gioi thieu cac thanh vien cua Ban Chu toa
Dai hoi. Ban Chu toa di€u hanh cong viec cua Dai h9i theo n9i dung, chuang trinh duoc
Dai h9i thong qua.

2. Nhiern vu cua Ban Chu toa:

a. Di€u hanh cac hoat dong cua Dai h9i d6ng c6 dong Cong ty theo chuang trinh dfl
duoc Dai hoi d6ng c6 dong thong qua;

b. Hirong dfin cac c6 dong va Dai h9i thao luan cac n9i dung c6 trong chuang trinh;

c. Trinh du thao, k€t luan nhfmg v~n d€ c~n thiet d~ Dai h9i bieu quyet;

d. Tra loi nhtrng vftn d€ do c6 dong yeu c~u;

e. Giai quyet cac v~n d€ phat sinh trong sU6t qua trinh D~i hoi,

3. Nguyen t~c lam viec cua Ban Chu toa: Ban Chu toa lam viec theo nguyen t~c t~p th~,
t~p trung dan chu, quyet dinh theo da s6 .

Di~u 4. Ban thtr ky Dai hQi

1. Ban thu kY cua Dai h9i gorn 02 ngiroi do Chu toa Dai hoi gioi thieu, Ban thu ky chiu
trach nhiem tnroc Ban Chu toa, Dai hoi dong c6 dong v€ nhiern vu cua minh va duoi
SlJ di€u hanh cua Ban Chu toa,

2. Nhiern vu cua Ban thu ky:

a. Giup Ban Chu toa kiem tra tu each cua c6 dong va dai dien c6 dong dtr h9P (khi c~n
thiet);

b. H6 tro Ban Chu toa cong b6 dir thao cac van kien, k€t luan, Nghi quyet cua Dai hoi
va thong bao cua Ban Chu toa giri d€n cac c6 dong khi diroc yeu cau;

c. Ti€p nhan, ra scat phieu dang ky phat bieu cac y ki€n cua cac c6 dong, chuyen Ban
Chu toa quyet dinh;

d. Ghi chep d~y du trung thirc toan b9 noi dung di~n bien Dai h9i va cac v~n d€ dfl
ducc cac c6 dong thong qua hoac con luu y vao Bien ban h9P Dai hoi;

e. Soan thao Nghi quyet v€ cac van d€ diroc thong qua tai Dai h9i.

Di~u 5. Ban th§m tra tu each d~i bi~u

1. Ban tham tra tu each dai bieu cua Dai hoi gorn 03 nguoi va c6 SlJ h6 tro cua T6 chirc
Tu v~n t6 chtrc dai h9i c6 dong. Ban tharn tra tu each dai bieu chiu trach nhiern tnroc
Ban Chu toa, Dai hoi d6ng c6 dong v€ nhiem vu cua minh.

2. Nhiern vu cua Ban tham tra tu each dai bi~u

Ban tham tra tu each c6 dong cua Dai h9i c6 trach nhiem kiem tra tu each va tinh hinh
c6 dong, dai dien c6 dong d€n du h9P;

Truong ban tham tra tu each c6 dong bao cao voi Dai hoi d6ng c6 dong tinh hinh c6
dong dir hop. N€u cU9Ch9P c6 du s6 hrong c6 dong c6 quyen dir h9P dai dien it nhat
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51% t6ng s6 phieu bieu quyet tham du thi cuoc hop Dai hoi d6ng c6 dong Cong ty duoc
t6 chirc ti€n hanh.

Di~u 6. Ban ki~m phi~u

1. Ban ki€m phieu cua Dai hoi g6m 05 nguoi: 01 Truong ban, 04 thanh vien do Chu toa
Dai h<)igioi thieu va dircc Dai h<)ithong qua.

2. Nhiem vu cua Ban kiem phieu

- Di€u hanh va xac dinh chinh xac k€t qua bieu quyet v€ rung n<)idung cftn bieu quyet
tai Dai hoi;
Nhanh chong thong bao k€t qua bieu quyet cho Ban thu ky;
Xem xet va bao cao Dai h<)inhirng tnrong hop vi pham th€ l~ bieu quyet hoac don thu
khieu nai v€ k€t qua bieu quyet;
Ban kiem phieu phai l~p Bien ban kiem phieu va chiu trach nhiem tnroc Ban Chu toa,
Dai h<)id6ng c6 dong khi thirc hien nhiem vu cua minh.

Di~u 7. Thao lu~n tai D~i hQi:

1. Nguyen t~c:

- Viec thao luan chi diroc thirc hien trong thai gian quy dinh va thuoc pham vi cac n<)i
dung trong chuang trinh Dai h<)id6ng c6 dong;
C6 dong co y kien thao luan dang ky noi dung vao Phi€u d~t cau hoi va chuyen cho thu
ky Dai hoi;

- Thu ky Dai h<)ise sap xep cac Phi€u d~t cau hoi cua c6 dong theo thir tv dang ky va
chuyen len cho Ban Chu toa;
C6 dong khi cftn phat bieu hoac tranh luan thi gio tay, chi khi diroc Ban Chu toa nh~t
tri moi diroc phat bieu, M6i c6 dong phat bieu khong qua 03 phut, n<)idung cftn ngan
gon, tranh trung l~p.

2. Giai dap y kien cua cac c6 dong:

- Tren co sa Phieu d~t cau hoi cua c6 dong, Chu toa hoac thanh vien do Chu toa chi dinh
se giai dap y kien cua c6 dong;

- Truong hop do gioi han v€ thai gian t6 chirc, cac cau hoi chua duoc tra loi tnrc ti€p tai
Dai h<)ise diroc Cong ty tra loi tnrc ti€p bing van ban.

Di~u 8. Bi~u quy~t thong qua cac nQi dung tal D~i hQi
T~t ca cac v~n d€ cftn bieu quyet trong chuang trinh va noi dung cua Dai h<)id€u

phai duoc D~DCD thao luan va bieu quyet cong khai theo huang dftn sau:

1. D6i nrong thtrc hi~n bi~u quyet: C6 dong sa hfru c6 phan co quyen bieu quyet (theo
danh sach c6 dong chot ngay 20103/2024) va nguoi dai dien hop phap cua c6 dong
tham du hop Dai h<)id6ng c6 dong.

2. Hinh thirc biSu quyet:
a. Cac Bao cao, TO' trinh diroc trinh bay tai Dai h<)ise duoc Dai hoi d6ng c6 dong bieu

quyet thong qua bing Phieu bieu quyet,
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b. Nhtrng vfin d€ khac tai Dai hci se duoc thong qua bang The bieu quyet.

3. The bi~u quy~tlPhi~u bi~u quyet:

a. The bieu quyet/Phieu bieu quyet ducc Ban t6 chirc dai hQi in va giri tI1Jctiep cho c6
dong co quyen bieu quyet tharn du hop tai Dai hQi (kern then bQtai lieu Dai hoi),

b. Tren The bieu quyet/Phieu bieu quyet co ghi ra Ma dai bieu, s6 c6 phan dai dien cua
c6 dong do va co dfiu do cua Cong ty.

4. each tlnrc bi~u quyet b~ng The bi~u quyet/Phieu bi~u quyet:
D6i vo; The bi~u quyet: Khi ti~n hanh bieu quyet tai Dai hoi, cac c6 dong bi~u quyet
tan thanh thong qua thi gio The bieu quyet len cao. Thanh vien Ban kiem phieu se
danh dfiu ma c6 dong va s6 the bieu quyet tuong irng cua tirng c6 dong tan thanh.
Tirong nr, cac c6 dong bieu quyet khong tan thanh hoac khong co y kien se ldn hrot
gio The bieu quyet.
Ban kiem phieu se kiem d~rn va ghi nhan lai cac lira chon bieu quyet thong qua s6
the bieu quyet cua c6 dong sau do t~p hop lai k~t qua va chuyen cho Ban thu ky va
Ban Chu toa d~ thong bao truce Dai hoi.
Tnrong hop C6 dong khong gio The bieu quyet trong ca ba ldn bieu quyet tan thanh,
khong tan thanh va khong y kien cua mot vfin d€ thi duoc xern nhu bieu quyet tan
thanh vfin d€ do.
Truong hop C6 dong gio cao The bieu quyet trong ca ba ldn hoac hai trong s6 ba ldn
bieu quyet tan thanh va/hoac khong tan thanh va/hoac khong y kien cua mot vfin d€
thi duoc xern nhu bieu quyet khong tan thanh vfin d€ do.
D6i vo; Phi~u Bi~u Quy~t: C6 dong bieu quyet bang each hra chon cac phirong an:
Tan thanh, Khong tan thanh, Khong co y kien cho tirng nQi dung Bao cao, To trinh
tai Dai hQi, sau do, bo phieu van horn da diroc Ban kiem phieu chuan bi s~n.
Phieu bieu quyet khong hop l~ trong cac tnrong hop sau:
- Phieu khong phai do Ban t6 chirc phat ra;
- Phieu khong co ddy du chft ky va ghi ra ho ten cua C6 dong;
- Phieu bieu quyet bi gach xoa, sua chtra, ghi them noi dung bieu quyet;
- Cac vfin d€ bieu quyet khong duoc hra chon hoac hra chon nhieu hon mot

phuong an cho mot To trinh Dai hoi;
5. Thong bao k~t qua bi~u quyet: Sau khi hoan thanh bieu quyet tfit ca cac noi dung

quy dinh, Ban kiem phieu se tien hanh kiem phieu va Truong ban kiem phieu se thong
bao truce Dai hQi v€ k~t qua bieu quyet va chuyen ket qua bieu quyet cho Ban thu ky
ghi van Bien ban dai hoi,

6. Ty l~ t6i thi~u cAn dat d1fQ'ckhi bi~u quyet
Ty l~ t6i thieu cdn dat diroc khi bieu quyet d~ cac nghi quyet cua Dai hQi d6ng c6
dong duoc thong qua quy dinh tai di€u 24 Dieu l~ Cong ty

7. Khieu nai: Nhtrng khieu nai v€ viec kiem phieu se do Ban Chu toa cuoc hQP giai
quyet va duoc ghi van bien ban cuoc hop Dai hQi c6 dong.

Di~u 9. Ngh] Quy~t va Bien ban Dai hQi dang cB dong
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Bien ban Dai h(>iva Nghi quyet Dai h(>iphai diroc l~p bang Ti€ng viet, diroc doc va
thong qua tai Dai h(>ic6 dong tnroc khi b€ rnac Dai hoi.

Di~u 10. Thi hanh Quy ch~

C6 dong, ngtroi dai dien theo uy quyen tham dtr Dai h(>iphai chap hanh nghiem chinh
Quy che lam viec tai Dai h(>id6ng c6 dong. C6 dong vi pham Quy che nay thi tuy
theo mire d(>cu th~ Ban Chu toa se xem xet va c6 hinh thirc xu ly theo Di€u l~ Cong
ty va Luat Doanh nghiep.
Quy ch€ nay c6 hieu lire ngay sau khi duoc Dai hoi d6ng c6 dong Cong ty thong qua.

TM. HQI DONG QUA.N TRJ
CHUTJCH

••
VUTHJHAo
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CONG TY CO PHAN IN SA.CH GIA.O KHOA T~I TP. HA NOI
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I DT/THAol

QUY eHE DE elf, UNG elf, BAu elf THANH VIEN H(H DONG QUAN
TRI vA THANH VIEN BAN KIEM SOAT

(Nhi~m ky 2024 - 2029)

- Can cu Ludt Doanh nghiep s6 59120201QH14 ngay 1710612020, sua a6i boi Ludt s6
03120221QH15 ngay 1110112022;

- Can cu Di~u I? t6 chuc va hoat dong cua Cong ty csphdn In Sach Gido Khoa tai TP. Ha
N{ji;

HQi d6ng Quan tri cong b6 Quy chS dS CU, irng cu va bftu cir Thanh vien HQi d6ng Quan tri
(HDQT) va Thanh vien Ban Ki€m soat (BKS) nhiem ky 2024 - 2029 tai Dai hQi d6ng c6 dong
thirong nien nam 2024 Cong ty c6 phan In sach giao khoa tai Thanh ph6 Ha NQi nhir sau:

f)i~u 1: Pham vi ap dung

1. Quy chS nay ap dung cho viec dS cir, irng cir va bftu cu thanh vien HQi d6ng Quan tri va thanh
vien Ban Ki€m soat nhiem ky 2024 - 2029 cua Cong ty c6 phan In sach giao khoa tai thanh
ph6 HaNQi.

2. Cac c6 dongl Nguoi dai dien theo uy quyen cua c6 dong, thanh vien HDQT, thanh vien BKS,
cac irng vien co trach nhiem tuan thu quy dinh tai Quy chS nay va DiSu 1~t6 chirc heat dong
Cong ty.

3. Chu toa Dai hQi co trach nhiem chu tri viec bftu cir thanh vien HDQT va thanh vien BKS
nhiem ky 2024 - 2029 voi nhtrng cong viec cu th€ nhir sau:
- Gioi thieu danh sach dS ctr vao HQi d6ng quan tri;
- Gioi thieu danh sach dS cir vao Ban Ki€m soat;
- Giai quyet cac khieu nai vS cuoc bftu cir (neu co).

f)i~u 2: sa luong, nhijm ky va tieu chusn lam thanh vien HQi dAng Quan tr]

1. S6 hrong thanh vien HDQT duoc bftu: 05 nguot
2. Nhiem ky: 2Q24 - 2029.
3. Co du thanh vien HDQT: Phai darn bao t6i thieu mQtphan ba (1/3) t6ng s6 thanh vien HDQT

la thanh vien khong diSu hanh (thanh vien Hoi d6ng quan tri khong phai Ia Giam d6c, Pho
giam d6c, KS tom tnrong va nhtrng ngiroi diSu hanh khac the~ quy dinh cua DiSu 1~cong ty).

4. S61UQ'Ilgtrng vien'HDQT t6i da: Khong han che

5. Tieu chuan irng cu vien tham gia HQi d6ng quan tri (Theo Khoan 1 Di~u 155 Ludt Doanh
nghiep 59120201QH14) va Khoan 1 Di~u 6 Quy chi hoat a{jng cua HDQT)
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- Co nang lire hanh vi dan sir d~y du, khong thuoc d6i tirong khong diroc quan ly doanh

nghiep theo quy dinh tai khoan 2 DiSu 17 cua Luat Doanh nghiep 59/2020/QH14;
- Co trinh d9 chuyen mon, kinh nghiem trong quan ly kinh doanh cua cong ty va khong nh~t

thiet phai la c6 dong cua cong ty;

- Thanh vi en H9i dong quan tri cong ty co thS dong thai la thanh vi en H9i d6ng quan tri cua
cong ty khac, nhung khong diroc d6ng thai Ia thanh vien H9i dong quan tri tai qua 05 cong

ty khac;

Thanh vien H9i d6ng quan tri la nhtrng ngiroi khong thuoc d6i nrong ma phap Iuat va DiSu

1~ cong ty earn lam thanh vien H9i d6ng quan trio Thanh vien HQi d6ng quan tri co thS

khong phai la c6 dong cua cong ty.

Di~u 3: ss lU'Q'I1g,nhijm ky va tieu ehuftn lam thanh vien Ban Ki~m soat
1. S6 hrong thanh vien BKS duoc bau: 03 ngU'O'i
2. Nhiem ky: 2024 - 2029.

3. S61uQ1lg irng vi en BKS t6i da: Khong han ch~

4. Tieu chuan irng cu vien tham gia Ban KiSm scat (Theo Khoan 1 [)i~u 169 Ludt Doanh nghiep
59120201QH14) va Khoan 1 [)i~u 6 Quy chi hoat dong cua BKS)

- Khong thuoc d6i nrong theo quy dinh tai khoan 2 DiSu 17 cua Luat Doanh nghiep

59/2020/QH14;
- Duoc dao tao mot trong cac chuyen nganh vS kinh t~, tai chinh, k~ toan, kiem to an, luat,

quan tri kinh doanh hoac chuyen nganh phu hQ'P voi heat dong kinh doanh cua doanh

nghiep;

- Khong phai la ngiroi co quan h~ gia dinh cua thanh vi en H9i dong quan tri, Giam d6c hoac

T6ng giam d6c va ngiroi quan 1y khac;

- Khong phai la ngiroi quan 1y cong ty; khong nh~t thiet phai Ia c6 dong hoac nguoi 1ao d9ng

cua cong ty, tnr tnrong hQ'P DiSu 1~cong ty co quy dinh khac;

- Tieu chuan va diSu kien khac theo quy dinh khac cua phap luat co lien quan va Dieu 1~

cong ty.

Di~u 4: Quy dinh d~ err, ung err thanh vien HQi dAng quan tr] (Di;u 13 Quy chi n~i b~v; Quiin
tr] Cong ty)

Cac c6 dong nam gift c6 phan co quyen bieu quyet co quyen g9P s6 quyen bieu quyet cua nrng

ngiroi lai voi nhau dS dS cu cac irng vi en H9i d6ng quan trio C6 dong hoac nhorn c6 dong nam gift:

Tir 10% d~n diroi 20% tong s6 c6 phan co quyen bieu quyet diroc dS cir met (01) irng vien;

Tir 20% d~n duoi 30% duoc dS cir t6i da hai (02) irng vien

Tir 30% d~n diroi 40% duoc dS cir t6i da ba (03) irng vien;

Tir 40% d~n duoi 50% diroc dS cir t6i da bon (04) irng vien;

Tir 50% d~n duoi 60% duoc dS cu t6i da nam (05) irng vien;

Tir 60% d~n diroi 70% duoc dS cir t6i da sau (06) irng vien;

Tir 70% d~n diroi 80% duoc dS cir t6i da bay (07) irng vien;

Tir 80% d~n diroi 90% duoc dS cir t6i da tam (08) irng vien;
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Tir 90% tro len diroc dS cir du s6 irng vien.

Truong hQ'Ps6 hrong irng vien HQi d6ng quan tri thong qua dS cir va irng cir vftn khong du s6
hrong d.n thiet, HQi d6ng quan tri duong nhiem co th~ gioi thieu them irng cu vien hoac t6 chirc dS
cu theo quy dinh tai DiSu l~ cong ty va Quy ch~ nQi bQvS quan tri cong ty. Viec HQi d6ng quan tri
dirong nhiern gioi thieu them irng vien HQi d6ng quan tri phai diroc cong b6 ra rang tnroc khi Dai
hQi d6ng c6 dong bien quyet biu thanh vien HQi d6ng quan tri theo quy dinh cua phap luat.

Tnrong hQ'Pdffxac dinh diroc tnroc irng vien, thong tin lien quan d~n cac irng vien HDQT duoc
dtra vao tai lieu hQPDai hQi d6ng c6 dong va cong b6 t6i thieu rmroi (10) ngay tnroc ngay khai mac
cuoc hop Dai hQi d6ng c6 dong tren trang thong tin di~n tll cua Cong ty d~ c6 dong co th~ tim hieu
vS cac irng vien nay tnroc khi be phieu. Ung vien HDQT phai co cam ket bang van ban vS tinh
trung tlurc, chinh xac va hQ'Ply cua cac thong tin ca nhan duoc cong b6 va phai cam k~t thirc hien
nhiem vu mot each trung thirc n~u diroc b~u lam thanh vien HDQT.

Di~u 5: Quy djnh d~ err, ung err thanh vien Ban Ki~m soat (DiJu 26 Quy chi nri br vJ Qulin tri
Cong ty)

Cac c6 dong nam gift c6 phan co quyen bi~u quyet co quyen gQP s6 quyen bieu quyet cua tirng
ngtroi lai voi nhau d~ dS cir cac irng vien Ban Ki~m soat. C6 dong hoac nhom c6 dong nam gift:

Tir 10% d~n diroi 20% tong s6 c6 ph~n co quyen bieu quyet duoc dS cir mot (01) irng vien;

Tir 20% d~n diroi 30% diroc dS cu t6i da hai (02) irng vien

Tir 30% d~n diroi 40% diroc dS cu t6i da ba (03) irng vien;

Tir 40% d~n diroi 50% duoc dS cu t6i da b6n (04) irng vien;

Tir 50% d~n duoi 60% diroc dS cir t6i da nam (05) irng vien;

Tir 60% d~n diroi 70% duoc dS cu t6i da sau (06) irng vien;

Tir 70% d~n duoi 80% diroc dS cir t6i da bay (07) irng vien;

Tir 80% d~n diroi 90% duoc dS cir t6i da tam (08) irng vien;

Tir 90% tro len duoc dS cir du s6 irng vien,

Truong hQ'Ps6 hrong irng vien Ban Ki~m scat thong qua dS cir va irng cir vftn khong du s6 hrong
dn thiet, Ban Ki~m soat duong nhiem co th~ gioi thieu them irng cir vien hoac t6 chirc dS cir theo
quy dinh tai DiSu l~ cong ty va Quy ch~ nQi bQ vS quan tri cong ty. Vi~c Ban Ki~m soat dirong
nhiem gioi thieu them irng vien Ban Ki~m scat phai diroc cong b6 ra rang tnroc khi Dai hQi dong
c6 dong bieu quyet b~u thanh vien Ban Ki~m soat theo quy dinh cua phap luat.

Truong hQ'Pdff xac dinh duoc tnroc irng vien, thong tin lien quan d~n cac irng vien BKS diroc
dira vao tai lieu hop Dai hQi d6ng c6 dong va cong b6 t6i thieu rmroi (l0) ngay tnroc ngay khai mac
cuoc hop Dai hQi d6ng c6 dong tren trang thong tin dien tll cua Cong ty d~ c6 dong co th~ tim hi~u
vS cac irng vien nay truce khi be phieu. Ung vien BKS phai co cam k~t bang van ban vS tinh trung
thuc, chinh xac va hQ'Ply cua cac thong tin ca nhan duoc cong b6 va phai cam k~t thirc hien nhiern
vu mot each trung thuc neu duoc b~u lam thanh vien BKS.

Di~u 6: HB SO' tham gia d~ err, rrng err d~ bAu thanh vien HDQT, BKS

1. HB SO' d~ err, rrng err thanh vi en HDQT, BKS (Mdu biJu duoc dang tdi tren website cua Cong
ty theo dia chi: http://www.hapco.vn )

Don xin irng cir hoac dS cu tham gia HDQT, BKS (theo mftu dinh kern);
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Ban cung d.p thong tin (theo miu dinh kern);

Ban sao Gi~y to phap ly cua ca nhan irng cir vien;

Bien ban hQP nhom c6 dong (tnrong hop nhorn c6 dong gQP c6 phan co quyen bieu quyet
dS d~ cir thanh vien HDQT, BKS) (theo miu dinh kern);

- . Ban sao hop l~ cac bang dp (neu co) cua ngiroi irng cui ngiroi duoc d€ cu.

Ngiroi d€ ctr/trng cu vao HDQT, BKS phai chiu trach nhiem tnroc phap luat, tnroc Dai hoi c6
dong v€ tinh chinh xac, trung thirc v€ nQi dung trong h6 sa cua minh.

'Chi nhfrng h6 sa d€ cir hoac irng cir dap irng du di~u kien va nhfrng img vien dap irng du di€u
kien nrong irng cua thanh vien HDQT, BKS moi duoc dua vao danh sach cong b6 tai Dai hoi.

2. Dja di~m va thOi han nh~n hB so d~ Clf

DS tao di€u kien cho cong tac t6 chirc Dai hoi, cac irng vien vui long gui h6 sa v€ trurrc 16
giiY, ngay 09/04/2024.

Cdng ty co phan In sach giao khoa tai Thanh ph8 Ha NQi

Dia chi: T6 60 Thi tr~ Dong Anh, huyen Dong Anh, thanh ph6 Ha NQi.
Di~n thoai: 02439680296 - Fax: 0243883 3786
Lien h~: Nguyen Thi Tuyet Nhung - 0986587978

-......
49
~'Jor
I,{,..

.•/0
'W,
,......-:
\f>- •

~

Di~u 7: Danh sach img Clf vi en

Dira vao H6 sa d~ cir cua cac c6 dong, nhorn c6 dong va cac h6 sa kern theo cua cac irng
vien, Chu toa Dai hQi l?p Danh sach cac irng cir vien dap irng du di€u kien quy dinh dS b~u
thanh vien HDQT, thanh vien BKS nhiern ky 2024 - 2029.

Danh sach irng cu vien HDQT, BKS diroc sap xSp theo thir tv ABC theo ten, ghi d~y du ho
va ten tren phieu b~u.

n'" 8 N "t~ b" ?rneu : guyen ac au cir

Thirc hien dung theo quy dinh cua phap lu?t va Di~u l~ Cong ty.

Ban kiSm phieu do Chu toa d€ cu va diroc Dai hQi thong qua. Thanh vien Ban kiSm phieu
khong duoc co ten trong danh sach d€ cir, irng cir vao HQi d6ng quan tri, Ban KiSm soat.

Di~u 9: Phuong tlnrc biu Clf:

Thuc hien theo phirong thirc b~u d6n phieu (Theo Khoan 3 DiJu 148 Ludt Doanh nghiep s6
5912020lQH14 va Khoan 5 DiJu 24 DiJu I? Cong ty)

Theo do m6i c6 dong co t6ng s6 phieu b~u tuong irng veri t6ng s6 c6 phan co quyen biSu
quyet (bao g6m sa hfru va duoc uy quyen) nhan veri s6 thanh vien duoc b~u cua HQi d6ng
quan tri/Ban KiSm soat.

C6 dong co thS d6n hSt hoac mot phan t6ng s6 phieu b~u cho mot nguoi hoac mot s6 nguoi,
nhung khong qua s6 thanh vien dii duoc Dai hQi d6ng c6 do~g bieu quyet thong qua.

Tnrong hop phat sinh them irng vien trong ngay diSn ra dai hoi, c6 dong co thS lien h~ veri
Ban kiem phieu xin dp lai phieu b~u cu moi va phai nQP lai phieu Cll (tnroc khi bo vao
thung phieu),

,"
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Di~u 10: Phi~u bAu elf

1. NQi dung cua Phi~u bAu elf

PhiSu bAu cir (phieu bAu) la phieu co ghi ma dai bieu, s6 c6 phan sa hfru va/hoac dai dien,
co dong d~u treo Cong ty.

M6i c6 dong diroc phat 01 PhiSu bAu Hoi d6ng quan tri/Ban KiSm soat, C6 dong khi diroc

phat phieu phai kiSm tra lai cac thong tin ghi tren phieu bau, neu co sai sot phai thong bao
ngay cho Ban kiem phieu.

2. each ghi Phi~u bAu elf

Cach ghi phieu bAu diroc huong d~n cu thS nhu sau:

+ C6 dong bAu s6 irng vien t6i da bang s6 irng vien tnmg cir

+ C6 dong ghi ra s6 phieu bAu vao 0 "S6 phi~u bAu" cua cac irng vien tuong (mg.

+ NSu khong bAu cho b~t ky irng vien nao, c6 dong bo trong, ky va ghi ra ho ten vao PhiSu

bAu cir truce khi bo vao horn phieu.

3. Tinh hQ'PI~va khdng hQ'PI~ cua phi~u bAu elf

PhiSu bAu hop l~: la phieu bAu theo m~u in sful do ban t6 chirc phat ra, khong tAy xoa, C<;1O

sua, khong viSt them noi dung nao khac ngoai quy dinh cho phieu bAu; phai co chtr ky, ghi

ra ho ten cua c6 dong tham dir.

Cac phieu bAu sau day se duoc coi la khong hop l~:

+ Ghi them n<)i dung khac vao phieu bAu

+ Ghi n<)i dung tren phieu bAu bang viSt chi

+ Gach ten cac irng cu vien

+ Phieu bAu khong theo m~u in sful do ban t6 clurc phat ra, phieu khong co d~u treo cua

cong ty, hoac da tfty xoa, C<;1Osua, viSt them n<)idung khac ngoai qui dinh cho phieu bAu

+ S6 irng vien ma c6 dong bAu Ion hon s6 hrong thanh vien HDQT/BKS duoc D<;1ih<)i

d6ng c6 dong thong qua;

+ Phieu n<)p sau khi Ban kiern phieu da me niem phong thung phieu

+ Khong co chfr ky cua c6 dong tham dir.

4. Bo phi~u va Ki~m phi~u

Trong tnrong hop co sir sai sot, c6 dong co thS lien M voi Ban kiem phieu xin dp lai phieu

bAu cir moi va phai n<)p lai phieu Cll (tnroc khi bo vao thung phieu).

C6 dong bo phieu bAu cir vao thung phieu da dircc niem phong do Ban kiem phieu giam sat.

PhiSu bAu cu phai co chfr ky va ghi ra he ten cua c6 dong.

Sau khi viee bo phieu kSt thuc, viec kiem phieu se duoc tiSn hanh diroi str giam sat cua Ban

kiem soat hoac dai dien c6 dong.

Ban kiem phieu co trach nhiem l~p bien ban kiern phieu, cong b6 kSt qua va cung voi Chu

toa giai quyet cac-thac mac, khieu nai cua c6 dong (neu co).

PhiSu bAu cir sau khi kiem se duoc luu trfr theo quy dinh.

s. Nguyen t~e trung elf IVa chon cac ung elf vien (Theo f)iJu 148 Ludt Doanh nghiep sli.
5912020lQH14j
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Ngiroi tnmg cir thanh vien HQi d6ng quan tri/Ban KiSm scat duoc xac dinh theo s6 phieu
duoc biu tinh nr cao xuong thap, b~t diu tir irng cir vien c6 s6 phieu biu cao nh~t cho d~n
khi du s6 thanh vien c:1nbau,

Truong h9'P c6 tir hai (02) irng cu vien tro len dat cling s6 phieu diroc biu nhir nhau cho
thanh vien cu6i cling cua HQi d6ng quan tri/Ban KiSm scat thi se tien hanh biu lai trong s6
cac irng cu vien c6 s6 phieu diroc biu ngang nhau.

N~u k~t qua biu cir lin met khong du s6 thanh vien HDQT/BKS thi se diroc ti~n hanh biu
ctr cho d~n khi biu du s6 hrong thanh vien c:1nbiu.

f)i~u 11: Hi~u l\l'c thi hanh

Quy ch~ biu cir nay c6 hieu hrc thuc hien ngay khi diroc Dai hQi d6ng c6 dong thong qua.

Quy ch~ nay se h~t hieu hrc khi Dai hoi d6ng c6 dong thuong nien nam 2024 k~t thuc.

Tren day la toan bQ quy ch~ irng cir, d~ cir thanh vien dS biu thanh vien HQi d6ng quan tri va Ban
KiSm soat cua Cong ty nhiem ky 2024 - 2029 tai Dai hQi d6ng c6 dong thirong nien nam 2024 cua
Cong ty C6 phin In sach giao khoa tai Thanh ph6 Ha NQi.

Kinh trinh f)~i hQi dAng cB dong xem xet thong qua .••

TIM. HQI DONG QUAN TRJ
CHiJTJCH

I •

vUTHJHAo
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